
[Date]

[Your name]
[Your school’s address] 

Dear [enter your principal’s or supervising administrator’s name], 
As you know, continuing education is vital for teachers. I believe that all educators should strive to bring the latest teaching strategies, best content, and a passion for their craft to the classroom each and every day. To continue providing outstanding content to my students and to stay current with teaching practices, I would like to attend the American Battlefield Trust National Teacher Institute, July 21-24, 2022, in Mobile, Al.  

The National Teacher Institute is an amazing conference that provides teachers with the tools to become better educators. From classroom-ready content to new pedagogical ideas, the National Teacher Institute brings together leading authors, historians, and education experts from around the country to inspire and educate K-12 History and Social Studies teachers. Year in and year out, teachers that attend this conference come away feeling re-energized and better equipped to tackle the new school year.  

Registration to the American Battlefield Trust National Teacher Institute includes:

· Three Keynote Speakers.
· Five General Sessions.
· Nearly 30 Breakout Sessions that will explore the theme of Making History Relatable.
· Field trips to historic sites in the Mobile and Pensacola area—where participants engage with expert guides and museum professionals. 
· Free classroom ready lesson plans and teaching materials. 

· Free Continuing Education Certificates. 
While this event does not have a registration fee and is free to K-12 educators, the cost to travel to and from the event is burdensome, and I respectfully request that you support my travel expenses for this conference. There is no doubt that my participation in this conference will equip me with new skills and strategies while enhancing my strengths as a teacher—which will allow me to share what I learned at the conference with my colleagues.  
I respectfully request that you support my attendance at the 2022 American Battlefield Trust National Teacher Institute. Please visit https://www.battlefields.org/events/national-teacher-institute-2022 to learn more about this outstanding continuing education opportunity. 

Sincerely,

[Your name]
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